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ANNEX C: STATEMENT OF COMPLIANCE



1	Please complete the table below: 

	Description

	We declare that we comply with Section 1 (Requirement Specifications) of this Request for Quotation.

	*Yes/No



2	Only if the Contractor’s response to the table above is “No”, the Contractor shall complete the Statement of Compliance tables with one of the following responses to all the clauses in Section 1 (Requirement Specifications):

	“Compliance” or “C”
	Able to fully comply with the requirements. The Contractor shall not add comments against the clause that vary the meaning of full compliance to the clause. However, comments indicating references to literature to substantiate the response is permissible. Any other comments which will vary the meaning of full compliance will be disregarded.

For statements that do not call for the Contractor to meet a specific requirement but merely informs the Contractor of a fact, the Contractor's response shall state “C”.

	“Non-Compliance” or “NC”	
	Unable to comply with the requirements at all.

An explanatory note must be provided under the column "Remarks" for cases where the compliance is “NC”. Vague responses such as "Refer to brochure attached" are not acceptable.



3	The Contractor shall take note of the language used for each clause in Section 1 (Requirement Specifications):

	Must, Shall, Will or Mandatory
	:
	The item mentioned is an absolute requirement.

	Should, Where Possible or Recommended
	:
	The item mentioned should be followed. Exceptions must be documented and approved by the Authority. Compensating controls must be in place.

	May or Optional
	:
	The item mentioned is truly optional. It may be followed as a suggestion.









STATEMENT OF COMPLIANCE

The format for the Statement of Compliance shall follow the following:

SECTION 1 (REQUIREMENT SPECIFICATIONS)

	CLAUSE NUMBER
	COMPLIANCE
(C/NC)
	REMARKS

	I – EVENT BACKGROUND
	
	

	II – SCOPE OF WORK
	
	

	A1.
	
	

	A2.
	
	

	B1.
	
	

	B2.
	
	

	....
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